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General Classroom Procedures 

● Entering the Room 
○ Once you enter the room, you have exactly four minutes to be ready to play. If you 

are not ready after four minutes, you will be counted as late 
○ Ready to play means: 

■ Instrument is unpacked and case is left in a cubby or under seat (clarinets 
and flutes only) 

■ You have found your seat 
■ You have set up your music stand (you will need to share!) 
■ Your folder, music, and pencil are on your stand 
■ You are warming up until class begins 

● Daily Routine 
○ Before school - Drop off instrument at your seat 
○ Unpack and individual warm-up (4 mins) 
○ Group warm up (7 mins) 
○ Announcements (5 mins) 
○ Rehearsal (25 mins) 
○ Pack-up and clean-up (4 mins) 

● Restroom/Water 
○ Raise your hand and ask politely to use the pass. No student may leave the room 

more than one time per day 
● Rehearsal 

○ Conduct Expectations 
■ Have a positive attitude 
■ Come to class ready to learn 
■ Be respectful of your classmates, equipment, and the classroom 
■ Listen to and follow directions 
■ Watch and listen attentively when the director is on the podium 
■ Raise your hand if you have a question or something to share 
■ Make GREAT decisions - The Liberty Way! 

○ Behavior Consequences  
■ Verbal warning 
■ BMW Card, and write in log 
■ Parent phone call 
■ Referral Form and visit to the office 
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● Dismissal - You will be dismissed four minutes before class ends so that you have time to 

clean and put away your instrument and music as well as pick up your area. Your class will 
be dismissed by the teacher when the room is picked up and students are waiting quietly by 
the door. 

 
Come Prepared  

● Please make sure you come to every rehearsal with your: 
○ Instrument - Your instrument can be purchased or rented from a local music store 

(Boomer Music, The Repair Shop, Music Go Round) 
○ Instrument Accessories - Cleaning tools, multiple reeds, oil, etc 
○ Pencil - A great musician ALWAYS has a pencil ready at all times! 
○ Method Book - Essential Elements for Band, Book 1 
○ Folder and music  
○ Water (optional) 
○ A great work ethic, a positive attitude, and lots of enthusiasm 

+ Please do NOT come to rehearsal with gum or food 
● Unprepared Forms - If you do not have your instrument during class, it is your 

responsibility to take an “Unprepared Form” from the bottom purple drawer. You are 
responsible for actively taking notes throughout the rehearsal and turning in your notes to 
the 5th/6th grade drawer in order to earn back conduct points for the day (the most you 
can earn is 3 out of 5 points for coming unprepared).  

 
Grades 

● Your grade is determined by the following 4 categories: 
○ Conduct - You will receive a conduct grade every two weeks (5 points per class) 

based on your classroom behavior, participation, attitude, preparation, and daily 
progress 

○ Practice - Practice Cards are due every two weeks, documenting how many minutes 
you have practiced each day 

○ Playing Tests - Short playing tests are given throughout the year 
○ Concerts - You will perform in concerts this year 

 
Practice Cards  

● Practice Time 
○ 5th grade: 120 minutes every 2 weeks  
○ 6th grade: 150 minutes every 2 weeks 

● Spread out practice time throughout two weeks 
● Add up and total  

**Extra Credit: Practice more than is required to receive extra points!** 
● Bring your card in on the day that it is due 

● Don’t forget your parent’s signature! 



 
Playing Tests - These will either be administered in class, or it will be the responsibility of the 
student to play from home. Any time a playing test is required, it will be due on the same day as the 

practice card. The number to call for playing tests is (970) 281-5861  

 
Late Work - Each practice card has a specific due date. Please write this due date in your planner 
and turn the assignment in on the day that it is due. Late practice cards will receive partial or no 
credit. 
 
Concerts 
 

Concerts will be held on December 18th and May 14th @ 6:30 pm 
 

You are expected to make sure your schedule is clear for these performances. Students must arrive 
at least 15 minutes prior to the start of each concert. IF you are unable to attend a concert, please 
provide a note or phone call from your parent/guardian before the concert, and Mrs. Clemens will 
determine if the absence is excused. Illness and emergencies may happen as well, so the note or 
phone call is due when you return to the classroom. If you miss a concert for any reason, the points 
may be made up only if the absence has been excused. The make-up will consist of simply performing 
your concert music for Ms. Baker outside of school. 
 

**Extra Credit Opportunity!** 
● Attend a concert and bring in the program to receive extra points! 

○ Concerts can be extra LCS/LCHS concerts, as well as other events in the 
community (such as symphonies, ballets, musicals, etc) 

 
Concert Ettiquette - To show respect for all performing ensembles at Liberty, parents and students 
must stay for the duration of each concert, regardless of when the student performs. This ensures 
that every student is given the same opportunity to perform for an engaged audience.  
 
Concert Dress 

● Gentlemen: 
○ White button-down, long or short sleeve shirt (no polo shirts, tie optional) 
○ Black dress slacks (no jeans or cords) 
○ Black dress shoes (no athletic shoes or brown shoes) 

● Ladies 
○ White blouse (no t-shirt style, preferably button-down) 
○ Black skirt (past knee length)  or black dress slacks 
○ Black dress shoes 

 
 



 
 
Music Awards -  At the end of the year, music awards will be given to the top band students in each 
grade. These students consistently exhibit the Liberty Common foundation character traits, as well 
as show commitment and dedication to excellence when playing and performing their instrument.  
 
Band Supplies 

● Music Book  for your instrument (Essential Elements 2000) 
● Mechanical pencils 
● Folding music stand (optional for practice at home) 

 
Individual Instrument Supplies 

 
Flute - Cleaning rod, small cleaning cloth 
Clarinet - Four #2 strength clarinet reeds, clarinet swab, cork grease, mouthpiece brush 
Alto Saxophone - Four #2 strength alto saxophone reeds, saxophone swab, cork grease 
Trumpet - Mouthpiece brush, valve oil, tuning slide grease, slide cream (superslick) 
Horn - Mouthpiece brush, tuning slide grease, slide cream (superslick) 
Baritone - Mouthpiece brush, tuning slide grease, slide cream (superslick) 
Trombone - Mouthpiece brush, tuning slide grease, slide cream (superslick) 
Percussion - Percussion/Bell Kit 

Includes: Size 2B drumsticks, 15 inch bell mallets with hard plastic head, practice 
pad, and stand 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

Student/Parent Handbook Agreement 
 
 

**DUE _____________________________________** 
 

I, (student name)_______________________________________________ have read the 

Liberty Common School Band Handbook, and I am aware of/understand all of 

the rules and expectations for myself as a band student. My goal is to be a 

successful band student, and I will take responsibility for having a positive 

attitude, a strong work ethic, diligence, and great behavior all year long - The 

Liberty Way! 

 

 

Student Signature _____________________________________________ 

 

Date _______________________________ 

 

 

 

I, (parent name)  _________________________________________________ have read the 

Liberty Common School Band Handbook, and I understand all of the rules and 

expectations for my child as a band student. My goal is for my child to be 

successful, and I will be an active participant in making sure my child practice 

regularly, attends all required concerts, and comes prepared throughout the 

year. 

 

 

Parent Signature ______________________________________________ 

 

Date ________________________________ 


